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Bar Harbor Business Online: Reports 

Select Reports to access a variety of reports for managing accounts. 

Available Reports are: 
• Prior day – Reports for the day prior to today. 
• Current day – Reports for today. 
• Activity – Account Activity reports. 
• Summary – Account Summary reports. 
• Saved reports – Access your saved reports. 
 

PRIOR DAY 

Select Summary for a summary of a selected account’s activity for the prior day or the Details 
button to show details of the prior day’s account activity. Select the Account field to switch 
accounts, and select Update to refresh the data. 

 
 
On the Details screen, select Update to display the data, and click the Ellipses icon (…) to 
download a copy of the report in .txt format. 
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CURRENT DAY 
 
Select an account, then select Update to view a report for the current day’s activity. 

 
 
ACTIVITY 
 
For a more detailed account activity report, on the Activity tab, select the Account, date 
range and additional filters. Click the Ellipses icon (…) to download a copy of the report in 
.txt format. 
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SUMMARY 
 
To narrow down your report summary by date range, choose the Summary tab. 

 
 
 
SAVED REPORTS 
 
Obtain your saved reports here.  

 


